Elementary East Officer Report
November / 2021

Evan Jack
Contact : District email - jacke@readingsd.org
Union related email - eleastofficer@amail.com

Remember your representation!

Self care! Please put this at the top of your to do list!
Please remember to take home your laptop each night, this includes your
charger.

e Please remember to fill out split list paperwork no matter how many students you
are receiving.

e When classes are split, students should be reporting to their scheduled
specialist.

e Chain of command - Please remind your staff of the chain of command. First a
member needs to bring a concern to you. Please advise them appropriately. If
you need assistance. Please then contact the level officer. The level officer will
work with you if needed to take further action.

e Reps please contact Judith Treichler treichlj@readingsd.org our health and
safety officer if something arises that needs her attention

e Remember if anecdotal notes / walk through notes are being submitted on
PAETEP. You are able to respond to it. If anything seems off. Please contact your
building reps.

Respectfully Submitted,

Evan Jack
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